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esdWorks 
Instructions for Presenters 

 

Your trainings are listed on this page. 
 
To print an agenda for your class, click on this icon next 
to the specific training.  See pg 3 for sample agenda. 
 
To print a sign-in sheet, if needed, click on this icon (this 
is needed for business office purposes for any snacks, 
beverages or meals). See pg 3 for sample sign-in sheet. 

 
• Go to www.ncesd.org/esdworks. 
• Sign-in using your user name (email address) and password 
• Click on Instructor on the left side 
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After the completion of your training, you must 
check each participant that attended.  This is the 
only way that participants can complete an 
evaluation and purchase clock hours. 
 
Select this icon. 

 

Click on the box next to the participant’s name to mark 
them attended.  This will fill in the clock hours earned 
automatically.  In this sample, we have marked Kris and 
John as attended.  Sariann and Barb did not attend (they 
will not be able to complete an evaluation nor purchase 
clock hours). 
 
Click Save button when you are finished. 
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Sample Forms That Can Be Printed by the Presenter  


