Coming Down
the Home Stretch ...

An online tool for teacher and principal evaluation

Using eVAL for
Summative Evaluation
Login

A Teacher’s Guide to the Summative Evaluation Process




Instructions for the Teacher

Sign in to eVAL and click on the Summative Evaluation menu on the left.

A blue notification strip will appear above the tabs, notifying the teacher that the final report is still in DRAFT mode.
The notification also shares what the teacher can expect from the principal.

Please read the information in the Overview tab; it contains lots of information about the evaluation process!

(Please Note: If the principal has not shared any evidence scores or mid-year report data, then only the Overview
tab will be visible in your screen under the blue notification strip.)

Final report status: DRAFT

While the report is in Draft, the evaluator may choose to make the Evidence/Scoring and/or Mid-year Report sections
available. Once your evaluator has completed the report, an official version will be sent to you for receipt and optional
response. At this time the Evidence/Scoring, Mid-year Report, and Final Report sections will be made available.
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Final Report Submission Overview

4. There will be an additional tab for any evidence scores or mid-year reports that the principal has shared. In the
image below, the principal has shared data from the mid-year report.
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Final report status: DRAFT

o While the report is in Draft, the evaluator may choose to make the Evidence/Scoring and/or Mid-year Report sections
available. Once your evaluator has completed the report, an official version will be sent to you for receipt and optional
response. At this time the Evidence/Scoring, Mid-year Report, and Final Report sections will be made available.
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Final Report Workflow
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Please note:
There is nothing for you (the teacher) to do if the principal has shared data from the evidence scores or the mid-year report.




When the principal has sent the Final Summative Evaluation Report to you, a Final Report tab will be displayed in the
Summative Evaluation area.

o Final report status: READY FOR TEACHER RECEIPT
The official report was sent to you a minute ago. To receive the report, and optionally add a response, go to the Final Report section.
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Click on the Final Report tab, which will reveal more information and will provide you the opportunity to view the Final
Report. Read the instructions in the blue notification area under the Final Report tab, and click on the green View
Report button when ready.

Final report status: READY FOR TEACHER RECEIPT
The official report was sent to you 3 minutes ago. To receive the report, and optionally add a response, go to the Final Report

section.
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‘¢“ The official version of the report is ready for you to receive. Click the View Report button below and the report will be '~,‘
.0‘ o displayed for your review. After the report has been viewed, you will be given the opportunity to add an optional *8
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Once you view the final report, the report will appear under the blue area, and a PDF version of it will be available in the
top right corner, above the blue notification area. Writing a response in the blue area is optional, not required.
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If you would like to add a response to the report, ad
include your response.

below and click the Submit Response button. The report will be re-generated to

Thank you for sending the final report.
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If you do add a response, click on the green Submit Response button. The report will be updated to include the
response, and a PDF of the new final report will appear in the top right corner of the work space area.




