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1099M Prep Checklist

v’ Print/Save a Copy of the IRS 2017 Instructions for Form 1099-MISC
v'W-9 forms

v Deceased Employees

v'Run the Vendor SSN/EIN Report

v’ Create Folder for 1099M file in Fin_Sec Folder

v’ Create a 2017 1099M Folder in Saved Reports

v’ Paid a vendor using an imprest Checking account

v’ Exclude reimbursed supply purchases from 1099M purchasing
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Amazon Business Benefits
* Free Two-Day Shipping on orders over 549

{T &Lca tj én;l FiscaL and §R
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* Pricing and quantity discounts on items that educators need
e Education-tailored search and browse functionality

e Receive invoices against your Purchase Orders

* Increased spend visibility and management

e Access to a specialized Customer Service team — Amazon Business
PunchOut Customer Service — 888-281-3847 or via email at
Corporate-Punchout@amazon.com
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Amazon Business ECommerce set up

Menu path: Web Financial Management\Purchasing\Purchasing\Setup\Configuration\ECommerce

v| AL |Vend0rs
Management

4 Q

- || » Purchasing - PU

#
i

+ My Requisition Proces

Requisitions - RQ

Codes - CO

Configuration - CF

Utilities - UT

PRI Payable ' Receivable | Assets | MOV Reports | Reporting | Management

Approve Requisitions - AR

F User Preferences - UP

My Requisition Approval History - MR q

Accounts | Accounts | Fixed

=

\

—/‘ Financial Management Setup

Custom | Federal/State Bid

| Administration | Q

¥ Purchase Order Receiving - PR

Receiving - RC ¥ Email Purchase Orders - EP ¥
Reports - RE 'n eCommerce Ordering - EC A

v Purchasing Order Processing - ...
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Amazon Busmess ECommerce set up

eCommerce

Connection Setup

Webspeed Service: https://www2.ncrdc.wa-k12.net/scripts/caiip.exe/WService=wwilsons71/
Proxy Information:

eCommerce XML Files:

Edit

Retain eCommerce XML Files

Use Work Directory
Use UNC Path

- Debug Use Only

UNC Path (\\servername\directory\): |\\esd171-prog-01\ecom\

eleonaninagsto.godntodthasatun for the eCommerce Site
amazonhusiness B
N

Baker Office Products @ EDUCATION @
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Amazon Business ECommerce set up

Amazon Business Setup

Login: Edit
Password:
PunchOQut Link:
Order Link:

Vendor:

Automatic Line Items: ' Do not automatically create a line item for the shipping information passed back

Do not automatically create a line item for the tax information passed back
*Automatically creating fine iftems for shipping and tax information fs recommended.

Order Confirmation: * Do not send a confirmation email
Send confirmation email to the person that submits the order*
Send confirmation email to the person that created the order*
Designate an email address to send all order confirmation emails:

*If the user does not have an email address set up then it will defzult to the designated email address.

Order Phone Number: * Do not send a phone number with the order
Send the phone number of the person that submits the order®
Send the phone number of the person that created the order*®
Designate a phone number to send with all orders:
Ext:
*If the user does not have 3 phone number sat up then it will default fo the designated phone number.
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% Subm|tt|ng Your T stOrder

Menu path: Web/Financial Management/Purchasing/My Requisition Processing/Requisitions

7 5 Favorites » New Window £=1 My Print Queue
bl

Y B em

| Current Hr*h Awartmg Account S-.wamn:, Special ' Add
Level Level Group Approval | Group Approvel

2017 Motes

2017 1 2 Aﬂdga_{:tr;‘lk?gnhne

Clone from |
Purchase Order |
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Requisition Master Information m Y o
Requisition Master Information | Requisition Detail Lines/Accounting
Requisition Master Information
Requisition Setup Information
v Back

Requisition Group: | @@ - DISTRICT OFFICE
Fiscal Year: | 2017 - 2018 September 1, 2017 - August 31, 2018

Account allocation by total requisition amount (YMA).
Account allocation by each requisition detail line (YDA).

v | Requisition entry not allowed for current Fiscal Year.

Requisition Information

e

Number:
* Description: TEST

Vendor: |Amazon #**Ecommerce Vendor®*

400 NAVAR ST WILSCN CREEE W& S8860 v

| Tax: 7.9000/%

Attention: |Madison ESD_Keller
* Due Date: [06/30/2017 |5 Friday Other: ® | 10.0000| %
Ship Date: : Friday I—O $
Shpvia:[ ]
Project/Grant: v
v

Contract:

* Ship To: |{WILSON CREEE SCHOOL DISTRICT
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Submitting Your Test Order

[
R Edit system settings

Keep the status as Test when you inibally set up or edit and test the configuration. Set the status to Active io allow users o place purchase order
requisitions on Amazon

Stalus & Test Purchase onders placed In Test mode are only used o verify conneciivity. We will nol charge or
ahip these Qroers
ALlive Purchase arders placed in Actve mode are shipped and IIF'-.]-T-;IE'I] to your Dusmass account

Save Cancel
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Amazon Contacts

Erica Heffernan

Education Customer Advisor
Amazon Business

Office: 206-508-8729

Eheffern@Amazon.com

Cait Harte | Customer Advisor

325 9th Ave North, Seattle, WA
98109

P: 206.922.0319

chharte@amazon.com



mailto:Eheffern@Amazon.com
mailto:chharte@amazon.com
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There Are Three Vendor Types

Remit To/Order From

e This Vendor Record will be used for both orders and payments.
Order From

e This Vendor Record will be used for Orders only. It will have a different Remit to
Vendor that will receive the payments.

Remit To

e This Vendor Record is used for payment purposes only. It will not be available on
requisitions.

JM e



{":Am”h C"’””"""I FiscaL and R
[ ucationa
s Service District s“mmen lnademu

e - - e e R = & = ==

Changlng Vendor Types

Let’s Take a Look!



https://www.pdenroller.org/

{-’: c:li\l,;ca ti onal FiscaL and §R
TS SUMMEeR n_nademy

L|m|tat|ons to Changlng Vendor Types

Remit To/Order From
e (Can easily be changed into a Remit To only vendor or into an Order From only vendor.
Order From

e Cannot be changed into an Order From/Remit To vendor, but it can be merged into one.
e Cannot be changed into a Remit To only vendor, but it can be merged into an Order From/Remit To
vendor, which can then be changed into a Remit To only vendor.

Remit To

e Cannot be changed into an Order From/Remit To vendor, but can be merged into one. When this
happens, the Remit To Name Key is retained in the Name table.

e Cannot be changed into an Order From only vendor, but it can be merged into an Order From/Remit To
Vendor Record, which can then be changed into an Order From only vendor.
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Troubleshooting Vendor Type Changes

e Remit To Vendor Record cannot be removed from Order
From/Remit To Vendor

 Remit To Vendor cannot be changed into an Order From
only Vendor Type

e Remit To Vendor Cannot be changed into an Order
From/Remit To Vendor Type
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Troubleshooting Vendor Type Changes

Unable to process a payment Quick Void because Vendor is no longer a Remit To

fa The associated vendor for check number 1070020354,
4 %% HIGHLANDODD, is no longer a Remit To vendor.

You cannot Cuick Yaoid this check at this time.
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PYEnroller
e Your Trusted Education Registration System

Manage Course Offerings, Clock Hours, Credits and More!

NCESD is now using Professional Development Enroller, or
pdEnroller, for event registration, payment, clock hour
approval, and clock hour recording.
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With pdEnroller You Can:

e Search for an Event

e Register for an Event

e View your Upcoming and Past Events
e Cancel Registration

* View your Clock Hours

e Print Transcripts and Certificates
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RDS Tips & Tricks:

e Logging Out of RDS

* Printing to Screen vs. Printing to ESD Printers
* Enumerating Printers

* Losing Printers

 Maximum Session Length

e Saving Files from RDS to Local Computer
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Logging Out of RDS

WSIPC o |[E] &=

Active Directory Group
Brewster (24111)
Bridgeport (09075)
Cascade (04228)
Cashmere (04222)
Coulee-Hartline (13151)
Eastmont (09206)
Entiat (04127)
Ephrata (13165)
Grand Coulee Dam (13301)
Lake Chelan (04129)
Mansfield (09207)
Manson (04019)
Methow (24350)
Moses Lake (13161)
Nespelem (24014)
North Central E.S.D. 171 (04171)
Okanogan (24105)
Omak (24019)

Orondo (09013)

Aemidlla 1244100

Hello ctoll15: ESD171 - prod - production
Districts Managed: 30

Skyward Temp Dir: D:\skyward\temp\KENFGJGG
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Logging Out of RDS

L WSIPC RDS Production
) )

RemoteApp and Desktop Connection

RemoteApp and Desktops Sign out

Current folder: /

L .

ADUsers &  Print Manager WSIPC RDProduction
Computers Session
Manager

B Windows Server 2012 R2
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Printing to Screen

-‘--E_rE'u'.:; Page: |1 W | | } et | Zoom:

(®) Mame Key () Check #

Print Incex
Name Key

Vendor Key Vendor Hame Check Date | Check Humber Check Total
LIMIOO0O ANOT CEEVBIIE & 553235

4 000 Involce Humbsr|  Inwolce Description  |PO Mumbsr Imesics Dety  Gross amt  Discount amifadjustment Amt  Net amt
¥ 005 2016 Pl 2eonaE EHI0R016 4020 0.00 0

2016 Paynoll accnaal Lzt 15247 000 15247
ANT 000 2016 Payroll accnaal aEIRE 30851 [aks 3] 30851

ELO0OO 2016 Payrall accrual 06 HN 000 N
COMMOO00

CLO00
D Co000

E £000

MROO0O0
C (Tooa
MILLOOO
TECHNO00O

ER 008
SOLO000

HI 001
TEWAO00

IC 000

ENTOO0L1
CoM 000 w

** viewer is displaying duplex checks. Each check consists of two pages.
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Printing to Printer

Print All
Print Selected Check

-‘--E_rev.:; Page: |1 w | | } Mext | Zoom:

Print Totals Page

INTuuu
LIMIOOO

Vandor Key Vendor Name Check Dats Check Num bsr Check Total
ANOIZ 0302016 2] 35323

L 000 Hu mit: Invgies Description  |PO Mumbsr Imvolos Dete]  Gross amt Discount amfadjustment amt Mot Amt
2016 Payroll 3ccnuEl 902016 4am a0 am 4020

E 005 0
2016 Fayroll zcenasl 0 NG 15247 a0 am 15247
ANT 000 2016 Payroll zconusl o] QENNE 851 000 a0 30851
=L000 2016 Fayroll zcenasl 0 NG 120 a0 am 3120
COMMOO0
CLOOaO
D COo000
E &000
MRO00
C (Uoao
MILLOOO
TECHNOOO
IR 008
SCOLUT000
HI 001
TEWAOOO
IC 000
ENTOO01
CoM 000 w

** Viewer is displaying duplex checks. Each check consists of two pages.

| | i) skyDoc
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What causes this?

SkyPrintRTF

Error enumerating printers.

oK

umerating P r

Check your print destination

Output: | Printer

Mumber of Copies:

[w] Print title page

Banner

Orientation: (®) Landscape

[ ] create Export File

() Portrait

Lines Per Inch: () g LpI
O sLpI

Delimiter:

File Mame: sjacobsD.001

File Path: D:'\Skywarditemp?,

File Type:

ASCII File Options

Carriage: Wide

Marrow

Special Printer
Requirements
for this Repart:

Mo special requirements

L]

b

Select method to view report output

B skyDoc
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Where are the ESD Prmters?
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I\/Iaximum Session Length

Hello All,

Could we have your permission to disconnect the user?

Max Transaction Length Exceeded

HostMachine |Database UserlD |UserName ConnectTme TransStartTime ITransDuration{mins] IDevice Process ID Connect Type |ClientType
esd171-db-01 185 6/27/2017 9:45:46 AM 6/26/2017 3:22 PM IQBB Ird—sh—~54 10460 REMC ABL
Thank you,
. John
w Systems Engineer
WSIPC

Inspired by education. Empowered by technology.
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Haome Share Wiew

- ¢ | . » ThisPC » c(WTSCLIENT) (V:) » Users » colbyt » v c,| [ search colbyt

-

S Favorites Mame Date modified Type Size

- Desktop s Contacts B/15/2017 8:05 AM File folder
& Downloads u Desktop 6/29/2017 11:4% AM  File folder
‘E‘_-—".l Recent places ;J Documents B6/27/2017 4:08 PM File folder
4 Downloads 29/2017 2:02 PM File folder
g-,ll This PC . Dropbaox 272472017 4:36 PM File folder
5 Con ESD-10413 i+ Favorites 6/15/2017 8:05 AM  File folder
® D on ESD-10413 @ Links 6/15/2017 8:05 AM  File folder
i Desktop Wt Music /15/2017 8:05 AM  File folder
g Documents = Pictures B/15/2017 8:05 AM File folder
& Downloads . Roaming 1/3/2017 9:07 AM File folder
= Eon ESD-10413 # Saved Games 6/13/2017 8:05 AM  File folder
5® G on ESD-10413 . School Districts 2/10/2017 3:07 PM File folder
W Music & Searches 6/13/2017 8:05 AM  File folder
=| Pictures H Videos /15/2017 8:05 AM  File folder
5# T on ESD-10413
5 Von ESD-10413
& Videos
5 Won ESD-10413
= Data (D)
5 ctoll13 (Wesd171-pr
5 seforms (\\esd171-p
S d (NTSCLIENT) (U:)

5 skyward (Viesd171-p

w

1ditems 1 item selected
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Fast Track Overview
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Fast Track Hodgepodge

e Screeners not seeing applicants
e Separate Reference Questionnaires
» References set to expire — Never

e Changes in last names

e Data Mining - Volunteers
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4}~ Custom Forms i
Contracts Employee: = | < | » | @Ranges| Add Delete Notes Attach || = History
Flex
WA - General Employee Type: User Name: Name ID:
WA - Experience _ Building: Check Location:
Customize
P WA - Reti t
etiremen Gender: Age: Hire Date: Birth Date:
Retirement
Check History IMMUNIZATIONS
Calendar YTD Edtt
Fiscal YTD Tdap/Dtp STATUS: Employee's Birth Date:
w2 Tdap/Dtp: Employee's Building Desc:
1099R Td STATUS: Employee's Email:
Leave History Td: Employee's Primary Phone:
MMR STATUS: .
- Notes:
P Time Off DRE
P Sub Tracking MMR £2-
Ins Tracking MEASLES STATUS: “
P ACA Information MEA #1:
Certification MEA #2:
Degrees MUMPS STATUS:
: MUM #1:
Credits
= MUM #2:
¢ Poalfion RUBELLA STATUS:
P True Time RUB #1:
Fast Track RUB #2:
Employee Letters HEP A STATUS:
Online Forms HER L
P Custom Forms HIEREA
HEP B STATUS:
» UDF Tables
HEP B #1:
Emergency Contacts TEPER:
Change History HEP B #%:
ConfidantalitylElag Varicella STATUS:
Org Chart Varicella #1:
-
Varicella #2:
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<4}~ Custom Forms W

Contracts
Flex
WA - General
WA - Experience

P WA - Retirement
Retirement
Check History
Calendar YTD
Fiscal YTD
w2
1099R
Leave History

» Time Off

P Sub Tracking
Ins Tracking

» ACA Information
Certification
Degrees
Credits

P Position

» True Time
Fast Track
Employee Letters
Online Forms

» Custom Forms

» UDF Tables

Emergency Contacts

Change History

Confidentiality Flag

Org Chart

-

IMMUNIZATIONS

Edit

HL
emy
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Overview

* Review Worksheet Master settings to make life easier
* Learn -3- 4 different methods for entering timesheet info

* Discuss other tips and tricks
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Worksheet Overview
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Worksheet Overview

* Click Edit to configure the Worksheet or Add to create a new one

FiscalL and §R_
SUMMER ﬂ.ﬂadem“

HR'\PA'CP"PW'\PW - 2070 - Payroll Worksheet

Worksheet Master

Lask Impaork
Drescripkion Time

C-15/16 Classified All Skaff 11:15:34 &M
C-Cert Extra Hours 092302015 |[11:15:27 &M
(C-Classified Extra Hours 11:15:27 &M

!
C-Meeting Timesheets 123 11:15:26 &M
C-Mew Hire Orientation 123 11:15:15 &M
C-True Time Blended Rates 09/2302015 11:15:14 &M
Class Overload 072212015 9:28:49 AM
LWOP3 09)23/2015 11:15:14 AM
Mis Tirme sheets 072212015  9:28:40 AM

f24f

Payroll Adjustments 05

e

* MOUSE, MINMIE
* DUCK, DAISY

MOUSE, MICKEY
DUICE, DOMALD

1M1

1M1
1M1
1M1

Detail for Selected Worksheet Master

Emp Pay Factar/
Employes Mame Type |Code Amounk Hu:nurs

TEH3
TEH3
TEH3
TEH3

E0.Z300
5Z.4e00
36.3300
£7.8300

X
—Master—
o Select
100 i=i§||:|ne|
g.z5  |—=eddd

17 .00 f/E.jiI
4.00

Delete
& oaFRgset
History

EllRepart
® Coze
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Worksheet Overview

e Customize to meet your needs

HR\PACPPW.PW - 2070 - Payroll Worksheet

Warksheet Description: IEIementary Timesheets " OFK |

Help |

When importing worksheet records to pavrall, where should the process get the associated deductions and benefits: XCanceI
* This option can only be modified iF worksheet detail does not exist, —I—

{* Display a laundry list of employee's pay records and allow user to select one.
" Enker a pay code now. Each employes added MUST have an existing pay record with this pay code,
Pay Code:
Enter Employee By: 5 fame key € Social Security Mumber® € Employee I0F * The entry screen will take longer to load,
Template Type: € Full (] Fieldsy & abbreviated (Gmount and Sccount Mumber only)

I W accumulate hours For duplicate recards when importing this workshest inko payrall I

—Browse Display Sequence olurn Display Sequence

" Building/Employee Key (BE) Employes Mame

" Check Location/Emplovee Key (LE)

" BuildingCheck Location/Employves Key (BLE)
" Employee TypefEmployves Key (TE)

' Employes Key (E)

" Sequence Records were Added ()

=Initialize Fields To

ntry Sequence

™ Yalues From Pay Record

" Walues From the Lask Entry

™ Zero {Amount, Fackor/Hours, Ret, Hours)

* Amount From Pay Record - Zero Factor/Hours, Ret. Hours

Pay Code

Account Mumber 4 Move |
Pay Rate

Factor/Hours M
Retire Hours

Employee Type

Theck Location

Building

Total Pay ;I

Go To INext Record 'I After:

[~ Use Optional Transackion Pay Code

Start Oon: IFactor,l'Hours j
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Worksheet Overview

 Most important: Accumulate hours

HR'PA'CP"PYPW - 2070 - Payroll Worksheet

Worksheet Description: IEIemenI:ar';.f Timesheets 0K
| Help
When importing worksheet records to payroll, where should the process get the associated deductions and benefits: xCa el
* This option can only be modified i worksheet detail does nok exist, =

% Display a laundry lisk of emplovee's pay records and allow user ko select ane,
" Enter a pay code now. Each emplovee added MUST have an existing pay record with this pay code,
Pay Code:

Enter Emplovee By: 5 [ame key € Social Secority Humber® € Employes IDF #* The entry screen will take longer to load,
Template Type: € Full (gl Fields) ) Abbreviated (amount and Account Mumber anly)

W Accumulate hours For duplicate records when importing this worksheet inko payroll
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Worksheet Overview

e Select order of records and columns

—Browse Display Sequence —_olumn Display Sequence
Employees Key
" Building/Emploves Key (BE) Emplnyse Mame
. Pay Code
" Check Location/Emploves Key (LE) Account Mumber + Move
" Building/Check Location/Employves Key (BLE) Pay Rake * Mave
" Emploves Type/Emploves Key (TE) Fa':!:':'r-" Hours EE—
& Fetire Hours
Emploves Key (E) Emploves Type |
i~ Sequence Records were Added (S) iZheck Location
Building
Tokal Pay |
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Worksheet Overview

e Select order of records and columns

HR'PALCPSPW . PYW - 2070 - Payroll Worksheet

Selection Parameters |r-1|:| selection parameters chosen

Employes Mame

Elementary Timesheets - Employee Key Sequence

Worksheet Entries

Hours ['Work Date

Hours [&ccount Mumber

|

£+ Build

#+ = record has been imported into payroll.

Lookup:

FiSGdl ﬂIII|
SUMMEeR n_nademu

™ Irnport
[=] Purge

$H9ﬁ85h|

Help

=+ Add
Celete

Elrepart

® Close

ikl sl
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* |nitialize Fields
* Entry Sequence
—Initialize Fields To —FEntry Sequence

¢ Yalues from Pay Record [T Use Optional Transaction Pay Code

r.

Yalues from the Lask Enkry Start On: IFau:I:cur THowrs -
™ Zero (Amount, FactorfHours, Ret. Hours) —
&+ Amount from Pay Record - Zero Factor/Hours, Ret, Hours || Go To: [Mext Record T | After: -.-'-.-'u:-rl::. Drate
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Worksheet Details
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Worksheet Details

e Highlight the Worksheet Master
e Click Entry to get to the Worksheet Detail screen.

SUMMEeR n_nademu

HRWPASCPPW' PV - 2070 - Payroll Worksheet

YWorksheet Master

Description Time

Detail for Selected Worksheet Master

Ernp Pay Factar|
Emnployes Mame Type |Code Amaunt Hn:uurs

Last Impart

* MOLUSE, MIMMIE

* DUCK, DaIsy
MOUSE, MICKEY
DUCK, DOMALD

C-15/16 Classified All Staff 09232015 11:15:34 AM
_-Cerk Extra Hours

(C-Classified Extra Hours 09/23j2015 111527 AM
C-Meeting Timeshests 09/23/2015 11:15:26 A4M
C-hew Hire Orienkation 09232015 11:15:15 AM
C-True Time Blended Rates 092302015 11:15:14 AM
Class Owerload 07[/22)2015 92549 AM
LWioP3 09/23/2015 11:15:14 AM
Misc Time sheets 07/22)2015  9:28:40 AM
Pavroll Adjustments 08/24/2015  3:00:14 PM
Planning Time T7.5:% 072202015  9:25:37 AM
Planming Time T7.5% Elementary 07[22)2015  9:28:34 AM
SAFE SCHOOLS 01/23/2015  §:13:00 &M

FiscaL and §R
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Worksheet Details

e Determine which method suits each group of timesheets.

* Three options for entering timesheet information:

e Enter into an existing line
e Enter using Quick Add button
* Import time from a spreadsheet
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Existing Line Entry
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Existing Line Entry

e Select employees by using the Name Key Lookup

Selection Parameters |Last Used Parameters
L Worksheet Entries A Build
Pay Factor/ ~  [e™Import
* Employee Mame Code Pay Rate Hours Total Pay Account Mumber &P
. JOHN E214 41.7800 0.00 0.00/Multiple Accounts |n..rF'~EffESh
= ~ JOHM E214 31.3650 37.50 1,198.69 Multiple Accounts Heln
» JOHM EZ214 21.3100 Q.00 0.0010 E 530 8700 &4 3020 70& 0000 0000
» JOHN T113 Z0.8300 0.00 0.0010 E 530 3700 &4 3020 706 0000 QOO0 o= Add
* » KEMMETH ] E254 12.5800 1.00 153.58/10 E 530 SE00 44 3020 708 0000 Q0000 | s Delete
<[] ; \Elreport
* = pecord has been imported into payroll. T 21000
Worksheet Totals: Pay: 13,242.73 Factor/Hours: 452 .00 Retire Hours: 440.01
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Existing Line Entry

e Enter the information in the Updateable Information fields at the
bottom of the screen.

Emplovee: CERICT € Tine0ff|  Hours Per Day: 7.0000 Roll Back
Employee Type: 1T TEACHERS Building: 100 ELEMEMTARY Chedk Location: 100 ELEMEMTARY
—Updateable Information
Pay Record Transaction 0K
Pay Code: [T113 EXTRA HOURS Pay Code: Work Date: | / / =
. Cancel
Account Mumber: | 10 E 530 5200 51 2020 101 0052 Q000 77 Edit Earning Period: (0070000 Xc
Pay Rate: 52 . 35&3 | Factor/Hours: 1|- 00 ||| Retire Hours: 0.00 Total Pay: 0.00
Retro/Orig:
Subbed For || |E| 4| b
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Quick Add

* Works great when you have varied timesheets
 Don’t have unused lines cluttering up worksheet

HR\PA'CP\PW'\PW - 2070 - Payroll Worksheet CLASSIFIED REGULAR - Employee Key Sequ x|

Selection Parameters ILast IUsed Parameters

Employee Mame
ADDAMGRAOOD  ADDAMS, GRAMDMAMA TOl4 10 E 530 3300 5= 2010 000 Qo000 o000 0. ooon
ADDAMGRAOOD  ADDAMS, GRANDMANMS TaD3 10 E 530 2800 44 3030 000 0000 Qo000 15_4500
ADDAMGRADOD |ADDAMS, GRAMNDMAMS L3 E3 27 2050 000 0000 o000 13.4Z00
ADDAMPUGOOO  ADDAMS, PLIGSLEY TO14
ADDAMPIIGOOO  ADDAMS, PLGSLEY TaD3
ADDAMPUIGOOO  ADDAMS, PLGILEY TaDs
ADDAMPIIGOOO  ADDAMS, PLGSLEY TaD3
ADDAMPUIGOOO  ADDAMS, PLGILEY TaDs

|

# = record has been imported into payroll.

* IMame ey
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Quick Add

HRPA\CPYPW" PW - 2070 - Payroll Worksheet Quick Add - C-15/16 Classified All Staff

—Quick Entry Options {Worksheet parameters and entry screen parameters areignored}

W Retain Account Mumber From previous enkry

¥ Pull Pay Rate from pay record {otherwise zera)

™ Pull FackorfHours From pay record {otherwise zera)

¥ Retain employes from previous entry (does nok retain pay record)

Seleck Employes By: © Social Security Mumber
i Security User Marne

" Full Mame
7 Name Key

Social Security Mumber: I

Security User Name: I (not displaved unless "Security User Mame" is selected in the Select Employves By Field)
e | Y Y5 4] |

Pay Record Pay Code I ﬂl ﬂ

Account Mumber: I 2 Edit |
Pay Rate: I 0.0000

FactarHours: I 0.00 Total Pay: 0.00

Retire Hours: 0.a0

Work Date: I Earning Period; I i

Subbed For I ﬂl ﬂ ll LI

+ Add
& Again

Ok

xgancel|

FiscaL and HR
SUMMER Il_liﬂll

W.W
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Quick Add

e Decide how entries will be processed

—iick, Enkry Qptions (Woaorksheet parameters and entry screen paramekers are i

v Retain Account Mumber From previous entry

v Pull Pay Rate from pay record (otherwise zero)
[ Pull FactarHours From pay record {otherwise zero)
¥ Retain employee fram previous entry (does not retain pay record)
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Quick Ad

e Options for selecting employees are shown

 Determines where data entry will start

FiScalL and §R
SUMMER Il!:ﬂllem!.l

Select Emploves By: © Social Security Mumber

" Security User Mame
* Full Mame
" Mame Kesy
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Quick Add
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Social Security Mumber:

Security User Mame:

Mame I

4 Add
: " : : : & Again
i(not displaved unless "Security User Mame" is selected in the Select Employvee By Field) =
v OK
4 4 ——
Y e8| 4 2] Yo

Payv Record Pay Code I

Y Y

¢/ Edt |

IIIIII

Account Murnber:

Pay Rate:
Factor/Hours: Q.
Retire Hours: 0.

Witk Date: I Earning Period: I

o_oaoa

Total Pay: 0.00

oo

Subbed Faor I

Y

il
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Quick Add

e Select employee

[

* Use the Tab or Enter Key to move through fields

Social Security Murmber:

Security User Mame: (not displayed unless "Security User Mame" is selected in the Select Employees By Field)

Namel ﬂl ﬂl "I "I

Pay Record Pay Code l ﬂl ﬂ




3 North Cent
"“clucatlonal
Service District

Quick Add

1] = — . =
= SR SaEss 2

e Enter the Pay Record Pay Code

e Select by typing in Pay Code or using the down arrow

i
A
‘

e Pay record must exist on pay tab to be selected

FiscaL and HR
SUMMER n_naden!g

...... %y

Mame I

Pay Record Pay Code I ﬂl

Account Mumber:

Pav Rate: 0. 0000

Fackor/Hours: 0. 00 E

4

£/ Edit |

YEes| 4] b
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Quick Add

e Remaining Mandatory Fields:
e Account Number
* Pay Rate
e Factor/Hours

Pay Record Pay Code l ﬂl ﬂ
Account Mumber: &7 Edit |
Pay Rate: 0. 0000
Factor Hours: o.o0 & Total Pay: 0. 00
Retire Hours: .00
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Quick Adc

e Additional Fields

e Retire Hours (using tab key will auto-fill entered hours)
e Work Date and/or Earning Period
e Subbed For namekey

Factor Hours: 0.00 Total Pay: 0.00
Retire Hours: a.ao
‘Wiork, Dake: Earning Period: I !

Subbed Fu:urI ﬂ ﬂ 4| b
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Quick Ad

 Add & Again saves entry and stays on enter screen
e Account number and/or employee could be retained

* OK saves and closes the entry screen

e Cancel closes the screen without saving + Add
& Hgain

o OK |
Hganu:ell
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Quick Add

Social Security Murmber: |[444-44-4444 + Add
Security User Mame: (not displayed unless "Security User Mame" is selecked in the Select Employee By Field) i.ﬁ.gain
< DK
Mame [[ADDAMS MORTICIA 4jzopamoroon B | 4| P ml
Pay Record Pay Code |TaD3  8jADDED Pav 4
Account Mumber: (10 E S30 0100 27 2015 000 0000 0000 &:-”Edit |
Pav Rate: 14_ZE00
Factor Hours: &.00 Tokal Pay: 25, 50
Fetire Hours: &. 00

Wark Date: IDS.I'ED.I'EDI3 Earning Period: IDE,-‘EDlS
Subbed For I ﬂl ﬂ il LI
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Import Timesheet Data

* Create the Import file
e Use Excel tools to quickly fill in duplicate data

A B C D E F G H | J K L M N 0] P Q
S5#orName |Pay Code Period |Line Rate Hours |Skyward Account# Work Date | Subbed For Worksheet Desc TIMECARD-PAY |Will not be included
Key End Date |Humber Employee's Record in upload

{if more SSHor
than Hame Key
one) {optional)
BEAR YOGO0O |T013 20080901 16.95 1{10E530980052300000598000000 20090301 20090801 TIMECARD-PAY |Bear, Yogi

OO | = | O T e d PO

b bt
i
el

ikt
LAY
S
At
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Import Timesheet Data

* Click the Import button
e Select Time Card Import

Selection Parameters Mo selection parameters chosen
L Worksheet Entries
Pay Factor/ A
* Employee Name Code Pay Rate Hours Work Date Total Pay Account Number i Time Card Import
Dipe CRS Import

F Comp Time Payout

Employee Management P

F£L Unpaid Time Off Import (

="
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X

This praocess will impork records inko the payroll warksheet, v CK
All records will be imported unless exception(s) are encountered. 3 Cancel

If E:-:n:epticuns are encountered, the impn:urI: process shnulu:l'

f" Termmate - Mo records imported,

Records with invalid/missing accounts should:
i Be excluded.
% Get account from emplovee's pay record,

For Emploves ID use:
" 55N ¢ MameKey { Profile Employee ID  Name ID

¥ Print Mon Fatal Exceptions.
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Import Timesheet Data

* Browse to the Import file

HRPA'CPYPW'TC - 3608 - Directory Entry for Text Files

— Directary For Impork File :
v QK

File: Location: || Browse. .. I ¥ cancel

Location of the woport file. @Dncuﬁ'ﬁecntatinn
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Import Timesheet Data

e Review the Verification report carefully

Common Exceptions:
Note: Lecount used exceptions: 1-Missing iwport account. Z-Account not on account naster. 3-Account not oh employee's pay record. ° Employee NOt Found
If import account mumber not used, exception message contains the account mawber used from pay record. . Pay Record Not Found

TOl3  10ES30012626330010500000000 13.98 0.2485 Rounding of work factor. ° Rounding of Work
TOl1l3 10ES302100Z7330010500000000 13.98 3.2515 Rounding of work factor.

*TOlz 10ES303151E1330040200000000 13.98 0.9340 Z-Acct used: 10ES30315121330040200000000 FaCtor

*T013  10E530210027330040200000000 13.98 1.0660_3-Acct used: 10ES30210027330040200000000 e Account used:

*FT0O1Z *10ESZ001zZ6Z63500Z0100000000 13.98 3.DDDDI Z-Acoet used: 10ES30Z100Z7310000000000000

*TOl3 *10ES30Z2100Z7360020700000000 13.98 2.0000 Z-Acet used: 10ES20Z10027360020700000000 10E530XXX

*TOla *10ESZ0Z100Z732e00Z0700000000 13,398 2.0000 Z-Acct wused: 10ESZ0Z100E732600Z0700000000

*TOl3 *10ES300126Z63230010500000000 13.98 0.2485 3-Acct wuzsed: 10ES30012626330010500000000

*T0O1Z *10ESZ0Z100Z7330010500000000 13.98 3.2515 3-Acet used: 10ES30Z10027330010500000000

*FT0O13 *10ES3200100Z3330050600000000 15.34 6. 5000 3F-Acet used: 10ES30010023330050600000000

*TOl2a *10ES300100Z3330050600000000 15 34 6.0000 3-Acet wused: I0ES200100Z3330050600000000
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Multiple Worksheet Import
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Multiple Worksheet Import

e Separate imported data to different worksheets

A B C D E  F G H | J K L M N 0 P !

SS#orName |PayCode Period |Line | Rate Hours |Skyward Account # Work Date | Subbed For Worksheet Desc TIMECARD-PAY |Will not be included
Key End Date |Number Employee's in upload

(if more §SNor

than Name Key

one) {optional)
BEAR YOGOOO |T013 20090901 16.95 10E530990052300000599000000 20090901

—

20090901 | TIMECARD-PAY |Bear, Yougi

Lo B [ o T o TR =S P I M e

!
L, \" )
IR e
R
byt
i
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Detail for Selected Worksheet Master

S T T
Descripkion * Employes Name Type |Code Amounk Hours
All Districk Retro ADORABLE, AMY GRACZE |21 £1.2E00
Class Owerload 12/20/2016 11:53:36 AM ADORABLE, &MY GRACE  2M3 TEHS Zl.zE500 7.E0
LWOPS 12f20f2016 |[11:58:34 AM
Meeting Timesheets 12/20/2016 11:53:33 AM
Middle Schoal
Misc Time sheets 11/2zf2016 | 2:54:51 PM
P-Cert Extra Hours 12/20/2016 11:53:32 AM
P-Classified Extra Hours 12fz0f2016 [11:58:31 AM
Payroll Adjustments 12/20/2016 11:53:26 AM
Personal Leave Cashout
Flanning Time T7.5% 12f20/2016 |11:58:25 AM = Entry |
Flanning Time T7.5% Elementary 12/20/2016 11:53:22 AM
Retros 12/20/2016 11:53:21 AM
Sick Leave Sale Wﬂﬂﬂit
SPED IEF Release Days 07 M4/2016 11:56:01 AM Impart
Sub Timesheet Hours 12f20/2016 111:58:06 AM
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Multiple Worksheet Import

HR\PA'CP'PW PW - 2070 - Multiple Worksheet Import

—For each worksheet being impaorted inka: :
0K

¥ cancel

{* Leave exisking records

" Remove existing records before importing

—IF impart File "&rmount’ or 'Hours' value is zero, pull walue From:

i F'ay Record

f" Eern:u (Armount, Fackor/Hours, Ret, Hours)

Selection Parameters |Laslz Used Parameters
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HR\PALCP\PW', TC - 3608 - Payroll Worksheet Impol X
This process will import records inko the pavroll worksheet, ]
All recards will be imported unless exception(s) are encountered. M cancel

If e:cu:eptiu:uns are encounkered, the impu:urI: ProOCEss 5h|:n_|||:|'

lf" Termlnate - Mo records imporked,

Records with inwalid/missing accounts should:
i Be excluded,
% Get account From emploves's pay record.

For Emploves ID use:
i 55M % Mamekey  Profile Employvee ID & Mame ID

¥ Print Mon Fatal Exceptions.
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Multiple Worksheet Import

* Browse to the Import file

HR\PAYCP ' PW'TC - 3608 - Directory Entry for Text Files

— Directary For Import File

oK
File Lacation: | Browse. .. | ¥ cancel

Location of the moport file. @Dmuﬁeﬂntatinn
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b Import Counts by Worksheet

Wiarksheet Description Records Created
Elementary Timesheets 1
Middle School f

Total Timecard Records Read: 5
Takal Worksheet Entries Created: 7
Tokal Employvess: 3

P Close I

==

==

FiscaL and §R

SUMMEeR n_nademu
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Beginning of Month

* If Worksheet contains data from previous month:
e Reset entries to zero (if entering into existing lines) or
e Purge entries (if using Quick Add or Importing)
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- T
Salary'Neg | Ins Track | (Dats Mining | | Report Opt | |Saved Rets

Master

= =i =
i D [ @ S | 1%
HR\PA\CP\PW\PW - 2070 - Payroll Worksheet
[ Worksheet Master [ Detail for Selected Worksheet Master
Last Import Last Import Emp Pay Factor|
Description Date Time * Employee Name Type Code Amount Houre
1
= ,«f‘a
TOgarT (21
k (24019)
do (09013)
illa 344100
mkeller15: ESQ
kts Managed: 3
hrd Temp Dir: [
< >

Lookup: | + = record has been imported into payroll

Description to reposition the worksheet list,

| e ShyDc I

. Select
=== Clone
=+ Add
&7 Edit

Delete

hiultiple
Workshest
Import

Import Hourly/Daily Retro Pay

FiscaL and §R

SUMMER AEademy

Mass Reset/Build Worksheets

TE T DUy Dok
Banked Days Process

Incentive Leave Payout

Mass Reset/Build Worksheets

Template Settings

* Template Description:
I™ Share with other users in the district

Mass Reset/Build Parameters
@ Reset Worksheet Entries € Build Worksheet Entries

Worksheet Parameters
* Select Workshests:

Build Parameters

* Wwiorkshieets with Existing Records: © Add to the fle @ Cwerwrite the fle
* Worksheets setup to Initialize to Last Entry: @ Use values from the Pay Recard  © Initialize Amount/Factor/Hours to zera

Reset Parameters

™ smount | pave values Intact ¢ Reset values from Pay Record  © Reset values to Zero

7 FactarfHours @ Leave Values Intact  © Reset Values from Pay Recard  © Reset values to Zero
[T Retire Hours — © Leave values Intact  © Reset Values from Pay Record © Reset values to Zero
™ Reset Retire Hours to factorhours on rate type pay records,

™ Reset work Date to Blank
™ Reset Earning Period to Zero
I™ Reset Subbed For to Blank

@
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Mass Reset/Build Worksheets

FiscaL and §R

SUMMER n_nemu

Mass Reset/Build Worksheets

2
CF
ch
N

Template Settings

* Template Description; |Morthly Reset |
¥ Share with other users in the district

1L

SYE

Save and
Process

Back

Mass Reset/‘Build Parameters
% Reset Worksheat Entries € Build Workshest Entries

Help

Warksheet Parameters

* Select Worksheets! r1ass Overload -
Extra Hour Fetros
LT3 Retros
LWOFP3
Meeting Timesheets
Misc Time sheets
P-Cert Extra Hours
hd

I Tl mmms Famel Tardaem TTeaaam-

Build Parameters

* wiorksheets with Existing Records: © Add to the fle & Overwrite the file
* Wiorksheets setup to Initiaize to Last Entry: @& Use values from the Pay Record  Tnitialize ArnountfFactorHours o zero

i
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Mass Reset/Build Worksheets

Reset Parameters

M srmount " Leave Values Intact ™ Reset Values from Pay Record  © Reset Values to Zero

W FactorfHours O Leave Values Intact € Reset Values from Pay Record ™ Reset Walues to Zero

M retire Hours O Leave Values Intact © Reset Values from Pay Record ™ Reset Walues to Zero
I Reset Retire Hours to factor/hours on rate type pay records,

W Reset work Date to Blank
W Reset Earning Period to Zero
W Reset Subbed For to Blank
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Mass Reset/Build Worksheets

Mass Reset/Build Worksheets @ T

Template Description: Monthly Reset Back

Processing Messages

Preview process has completed and has found records to process.,
Select the Preview Data to Process' button to cantinue.

Process Options

Preview Data ta Process
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Payroll Worksheet History Report
e Web HR\Payroll\Payroll\Reports\Master Files

Template Settings TenLa
* Template Description: [Building Worksheet History | Saye and
Share with other users in the district ———
[ print Greenbar .
Report Parameters
Low High

* Check Date: [og/01/2016  |[52] [08/3/2007 ||

Mame Format: [Last Name First v

[ suppress pay amount/total
[Iprint report totals only

[ print signature/date line
Exdude payroll payables

Report Sequence: |Building/Employee v

Page Break: ® Break by Building
O No Page Break

Retro Records: @ Exdude O Indude O Process Alone

* Selection Parameters: | pefault Parameters -
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Payroll Worksheet History Report

- =3 T =

Iman Resources & @8 i7Favortesw T]Mew 'u"l.l'indo

R?Q My Print Queue - 05.17.02.00.13 - Internet Explorer = = -
My Print Queue MmO o |7
:.... Print Queue for Madison Esd_Keller = dil

Date + Time | Report Description Wait List # | Status Time Format | Gurrent Key

There are no records fo displzy: chedk your filter seﬁ‘mi.
I SC-PF:%”"E I Create a Scheduled Task with the selected report/utility

SC—?::E;EG View all of your scheduled tasks

honitor

This Create a Monitoring Task with the selected report/utility
E— Saved
s Reports
M{::&"g View all of your monitoring tasks
Back
< >
Cancel

0 records displayed
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Payroll Worksheet History Report

Task Information
Task Status: [® active O Inactive

Entity:

* Task Description: |payroll Worksheet History Report - Building Worksheet History

* Start Date: (02/24/2017  ||=2| Friday
* End Date: 03/06/2017  ||:2| Monday

Parameters: || Keep parameters synchronized with associated template

* Start Time: |02:00

| AM

Day(s) of the week
Mon [ Tue wWed [ Thur Fri cat [+ sun

|Week (3} of the month (1-6) |
[“IFirst [“]Second [ Third [Fourth [Fifth [sixth

Month(s) of the year

January 1 February [+ March April May June
July August September 1~ October [+ November 1+ December

FiSGdl ﬂlll'
SUMMER n_na:lemu
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Payroll Worksheet History Report

Additional Export Options
Spreadsheet Format: [gser Preference v

Export Location:
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Questions?
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| Deduction Code: 1ReE2
' md:sn.bouclmsmma |

i
||

Retrament

Group:

Pay Level: | 1-All Pay L

| Account/Amount Information
Account Number: (01 L 610 0000 00 0000 000 0000 0000

Wamning! Code has history. The insensitive fields may not be changed.

W2 Information: |R-Retire v/

Reimbursed
[ luse Account Breakdown
v | Decreases Federal Gross

P

Decreases State Gross
Decreases FICA Gross

Time Period: ' # MNone
Maximum Amount: 0.
Minimum Amount: 0.

| Minimum Day: 1

\ Vendor Information

Amount Type: | Amount v! Amount/Percent: | . 00 Mamrnﬂmnl:[o.m

i}‘f‘TD v| to

| Vendor |DEPT OF RETIREMENT SYSTEMS

[#]oepT oF 000 Account Detal:

Messaqe:|

B -

" Invoice Description: |Pawol accrual

| Batch Number: [Pw |
|

[ ] indude in disposable eamings calculation
Time Period Minimum /Maximum Amounts

Per Chedk | Monthly

oo

Qo

 Edt

‘ IREQUIRED: Short description for this code.
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[ Active
[+ Print on Payroll Chedk and Display in Employee Access gganml

S
| | 1

Benefit Code: 1ReE2

Long Description: [SERS Plan 2
Warning' Code has history. The insensitive ficlds may not be changed.
ACH: (N0 v| [[] use Account Breakdown
) v'| Cost to Employer

Increases Federal Gross
Increases State Gross

Group: | Retirement
Increases FICA Gross

Pay Level: ' 1-All Pay v
bd Indude in UC Wages

W2 Information: None

Time Period Minimum / Maximum Amounts

Account/Amount Information
Time Period: (® Mone ) Per Check () Monthly
Object Debit: [4050 Benefit Overlay Mask: | *1* N 20
Account Number: |01 L 610 0000 00 0000 000 0000 0000 | ) g
Minimum Day: 1
Amount Type: |Amount v | Amount/Percent: | . 00 Maximum Amount: |0 .00 [y v| to
Vendor Information
[ Vendor | DEPT OF RETIREMENT SYSTEMS | #oerT oF 000 AccountDetail: [No v
Message: | | Batch Number: [Pw Invoice Type: | e v
Invoice Desaiption: |Payroll accrual ]
| @shoc 2]

IR The et fescptin by s ice
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Double Check Account settings

Bank Cash Code: WIRE

| Bank Name |(CHELAN COUNTY TREASURER-WIRE TRANSFER [#loeancor] I X cancel|
Account Desc: | WIRE TRANSFER |
Bank Account Nbr: |
AccountType: |27Checking |
Prenote Date:
Last Check Nbr: O

Okd Bank Number: [000 |
= -Summary Information for Bank Cash Account

[Summary Code | |WIRE-CASH ACCOUNT [#]wire I

Bank Cash Account: == A 240 0000 00 0000 000 0000 0000
Due To/From Fund:

|| Use Restricted Funds
Restricted Funds: A

[REQUIRED: Bank Name Code for the cash account. | @ Skyboc
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RDS Tips & Tricks:

e Logging Out of RDS

* Printing to Screen vs. Printing to ESD Printers
* Enumerating Printers

* Losing Printers

 Maximum Session Length

e Saving Files from RDS to Local Computer




= 1
H ( ntr
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LJISTTIICH

L

Logging Out of RDS

WSIPC o |[E] &=

Active Directory Group
Brewster (24111)
Bridgeport (09075)
Cascade (04228)
Cashmere (04222)
Coulee-Hartline (13151)
Eastmont (09206)
Entiat (04127)
Ephrata (13165)
Grand Coulee Dam (13301)
Lake Chelan (04129)
Mansfield (09207)
Manson (04019)
Methow (24350)
Moses Lake (13161)
Nespelem (24014)
North Central E.S.D. 171 (04171)
Okanogan (24105)
Omak (24019)

Orondo (09013)

Aemidlla 1244100

Hello ctoll15: ESD171 - prod - production
Districts Managed: 30

Skyward Temp Dir: D:\skyward\temp\KENFGJGG
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Logging Out of RDS

L WSIPC RDS Production
) )

RemoteApp and Desktop Connection

RemoteApp and Desktops Sign out

Current folder: /

L .

ADUsers &  Print Manager WSIPC RDProduction
Computers Session
Manager

B Windows Server 2012 R2
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Printing to Screen

-‘--E_rE'u'.:; Page: |1 W | | } et | Zoom:

(®) Mame Key () Check #

Print Incex
Name Key

Vendor Key Vendor Hame Check Date | Check Humber Check Total
LIMIOO0O ANOT CEEVBIIE & 553235

4 000 Involce Humbsr|  Inwolce Description  |PO Mumbsr Imesics Dety  Gross amt  Discount amifadjustment Amt  Net amt
¥ 005 2016 Pl 2eonaE EHI0R016 4020 0.00 0

2016 Paynoll accnaal Lzt 15247 000 15247
ANT 000 2016 Payroll accnaal aEIRE 30851 [aks 3] 30851

ELO0OO 2016 Payrall accrual 06 HN 000 N
COMMOO00

CLO00
D Co000

E £000

MROO0O0
C (Tooa
MILLOOO
TECHNO00O

ER 008
SOLO000

HI 001
TEWAO00

IC 000

ENTOO0L1
CoM 000 w

** viewer is displaying duplex checks. Each check consists of two pages.
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Printing to Printer

Print All
Print Selected Check

-‘--E_rev.:; Page: |1 w | | } Mext | Zoom:

Print Totals Page

INTuuu
LIMIOOO

Vandor Key Vendor Name Check Dats Check Num bsr Check Total
ANOIZ 0302016 2] 35323

L 000 Hu mit: Invgies Description  |PO Mumbsr Imvolos Dete]  Gross amt Discount amfadjustment amt Mot Amt
2016 Payroll 3ccnuEl 902016 4am a0 am 4020

E 005 0
2016 Fayroll zcenasl 0 NG 15247 a0 am 15247
ANT 000 2016 Payroll zconusl o] QENNE 851 000 a0 30851
=L000 2016 Fayroll zcenasl 0 NG 120 a0 am 3120
COMMOO0
CLOOaO
D COo000
E &000
MRO00
C (Uoao
MILLOOO
TECHNOOO
IR 008
SCOLUT000
HI 001
TEWAOOO
IC 000
ENTOO01
CoM 000 w

** Viewer is displaying duplex checks. Each check consists of two pages.

| | i) skyDoc
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What causes this?

SkyPrintRTF

Error enumerating printers.

oK

umerating P r

Check your print destination

Output: | Printer

Mumber of Copies:

[w] Print title page

Banner

Orientation: (®) Landscape

[ ] create Export File

() Portrait

Lines Per Inch: () g LpI
O sLpI

Delimiter:

File Mame: sjacobsD.001

File Path: D:'\Skywarditemp?,

File Type:

ASCII File Options

Carriage: Wide

Marrow

Special Printer
Requirements
for this Repart:

Mo special requirements

L]

b

Select method to view report output

B skyDoc
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Where are the ESD Prmters?

{C&No”h (}cmrail FiSGdl anll
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I\/Iaximum Session Length

Hello All,

Could we have your permission to disconnect the user?

Max Transaction Length Exceeded

HostMachine |Database UserlD |UserName ConnectTme TransStartTime ITransDuration{mins] IDevice Process ID Connect Type |ClientType
esd171-db-01 185 6/27/2017 9:45:46 AM 6/26/2017 3:22 PM IQBB Ird—sh—~54 10460 REMC ABL
Thank you,
. John
w Systems Engineer
WSIPC

Inspired by education. Empowered by technology.
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Haome Share Wiew

- ¢ | . » ThisPC » c(WTSCLIENT) (V:) » Users » colbyt » v c,| [ search colbyt

-

S Favorites Mame Date modified Type Size

- Desktop s Contacts B/15/2017 8:05 AM File folder
& Downloads u Desktop 6/29/2017 11:4% AM  File folder
‘E‘_-—".l Recent places ;J Documents B6/27/2017 4:08 PM File folder
4 Downloads 29/2017 2:02 PM File folder
g-,ll This PC . Dropbaox 272472017 4:36 PM File folder
5 Con ESD-10413 i+ Favorites 6/15/2017 8:05 AM  File folder
® D on ESD-10413 @ Links 6/15/2017 8:05 AM  File folder
i Desktop Wt Music /15/2017 8:05 AM  File folder
g Documents = Pictures B/15/2017 8:05 AM File folder
& Downloads . Roaming 1/3/2017 9:07 AM File folder
= Eon ESD-10413 # Saved Games 6/13/2017 8:05 AM  File folder
5® G on ESD-10413 . School Districts 2/10/2017 3:07 PM File folder
W Music & Searches 6/13/2017 8:05 AM  File folder
=| Pictures H Videos /15/2017 8:05 AM  File folder
5# T on ESD-10413
5 Von ESD-10413
& Videos
5 Won ESD-10413
= Data (D)
5 ctoll13 (Wesd171-pr
5 seforms (\\esd171-p
S d (NTSCLIENT) (U:)

5 skyward (Viesd171-p

w

1ditems 1 item selected
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PYEnroller
e Your Trusted Education Registration System

Manage Course Offerings, Clock Hours, Credits and More!

NCESD is now using Professional Development Enroller, or
pdEnroller, for event registration, payment, clock hour
approval, and clock hour recording.




WP sucationa ristaL i
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_ = = i:zgi _ = = = 7_ = B ; E

With pdEnroller You Can:

e Search for an Event

e Register for an Event

e View your Upcoming and Past Events
e Cancel Registration

* View your Clock Hours

e Print Transcripts and Certificates




{H&N orth Cc nnnnn I Flsnal and
[ ucatlona
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Let’s Take a Look!



https://www.pdenroller.org/
https://www.pdenroller.org/

H
ow. -Much
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https://www.pdenroller.org/

shank vou FOR JOIING US
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